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TBA Postgraduate scholarship application form
Please complete all sections of the application form as applicable (refer to the TBA Postgraduate Scholarship programme guidelines for application details. Incomplete applications will not be considered (see checklist at the end of this form. Where tick-boxes are provided, double click on them to select). All application attachments should be presented in Roman Times 12pts font and single spaced)
I. Personal details
	Surname:
	First name:
	Mid-name:

	Mailing address:



	Telephone (home):+
	Mobile Phone no. +

	Telephone (work): +
	Fax: +

	Email:

	TBA course attended (e.g. TBA 1996/2, Kibale):


II.
Tell us about yourself (please DO NOT send us your CV unless requested!)
a) 
Educational background 

	List universities and colleges attended and qualification obtained (beginning with the most recent)

	Institution (country)
	Dates attended
	Degree(s) obtained and specialization

	
	From 
	To
	Field of specialisation
	Class/

grade
	Year graduated

	Example. Moi University (Kenya)


	2000
	2004
	BSc in wildlife management
	2 upper
	2005

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


b)
Skills and experience
	1.
Employment Record 

	i.
Current occupation/job title (enter “student” if studying):

	ii.
Employer/Institution:

	iii.
What are your main responsibilities/field of study? 


	iv.
What new skills have you learnt/acquired from your current job/occupation/studies? 


	2.
Benefits from the TBA course

	What contribution did your attendance of the TBA course make to your employment or career and how might it be useful to your proposed MSc?


	3.
Benefits from proposed study programme

	What will the masters programme provide that your current training and work experience hasn't?


	4.
Other professional/career achievements. 

What additional employment, activities, awards, publications or accomplishments do you have, that are relevant to your application? (Attach extra sheets if necessary)



	1
	Activity
	Nature of activity
	From
	To

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	


III. 
Proposed programme of study: 

Proof of acceptance to the programme will be needed before funds are disbursed.
First Preference University
	University:
	Department/school:

	Mailing address:



	Telephone: +
	Fax: +

	Email:

	Field (discipline) of study:



	Programme start date:
	Programme end date:

	Have you
	Requested admission?    ( Yes   ( No
	Been accepted    ( Yes   ( No

	

	Coordinator for the programme (if possible):

	Mailing address:



	Telephone: +
	Fax: +

	Email:


Second Preference University
	University:
	Department/school:

	Mailing address:



	Telephone: +
	Fax: +

	Email:

	Field (discipline) of study:



	Programme start date:
	Programme end date:

	Have you
	Requested admission?    ( Yes   ( No
	Been accepted    ( Yes   ( No

	

	Coordinator for the programme (if possible):

	Mailing address:



	Telephone: +
	Fax: +

	Email:


(Provide separate budgets for each of the above programme in section VII - DO NOT attach university’s fee structure)

IV. 
Letter of intent/statement of interest

Write a brief essay (no more than two pages and minimum 12pts font) explaining why you are a worthy recipient of the scholarship. You should indicate how you would benefit from the study, given your current and future career plans. Also indicate how you would apply your education to improve conditions in your country, region, district and community and enhance your capacity to exercise leadership in your chosen field.
V. 
Letter from employer

Provide a letter from employer (if applicable) confirming your current employment status and that you will be allowed time off for the duration of study.

VI. 
Letters of reference

Two confidential letters of reference written by someone who has supervised you during your academic studies or professional employment are required with your application. Note: it will be your responsibility to ensure that the referees send the reference letters in good time. 
Kindly, provide information on the two persons writing the reference letters for you.

	1
	Name: 
	Title:
	Position: 

	
	Address 

	
	Telephone (office):
	email:

	
	How long have you known this referee?:

	
	What is his/her professional and/or academic relationship to you?:

	2
	Name: 
	Title:
	Position: 

	
	Address 

	
	Telephone (office):
	email:

	
	How long have you known this referee?:

	
	What is his/her professional and/or academic relationship to you?:


VII.
Budget outline (provide a separate budget outline for each proposed programme of study). Your budget MUST be in 1UK£; provide currency & exchange rate at the country of study below.
	Proposed study institution:

	Country of study:

	Programme dates:
	Start
	End:
	Total (months)

	Period for which funding is requested:
	From
	to
	Total (months)

	The Budget plan MUST be in UK Sterling Pounds (UK£) only

	Part
	Expense description
	Unit*
	Unit cost (UK£)
	Total cost (UK£)

	A
	University Fees (funds payable to the University)

	
	Tuition fees
	Per year
	
	

	
	Registration and/or admission fees
	One of
	
	

	
	Examination and/or supervision fees
	Per year
	
	

	
	Library fees
	Per year
	
	

	
	Others fees (caution money, medical fees, etc)
	One off
	
	

	
	
	
	
	

	B
	Funds payable to the beneficiary

	
	I. Stipend
	
	
	

	
	Housing
	Per month
	
	

	
	Food
	Per month
	
	

	
	Pocket money
	Per month
	
	

	
	On campus travel
	Per month
	
	

	
	
	
	
	

	
	II. Books and study material

	
	Books 
	Per year
	
	

	
	Stationery and consumables
	Per year
	
	

	
	

	
	IV. Field research costs

	
	Field travel costs
	Per year
	
	

	
	Field equipment and basic research
	Per year
	
	

	
	Insurance for capital field equipment**
	Per year
	
	

	
	
	
	
	

	C
	Medical insurance cover (payable to insurer directly/University and where applicable)

	
	Personal health insurance cover
	Per year
	
	

	
	
	
	
	

	D
	Other study costs (funds payable as appropriate)

	
	Pre and post-study travel expenses
	One off
	
	

	
	Return airfare/transport to & from institution
	One off
	
	

	
	Return airfare (if planning to do research back home)**
	One off
	
	

	
	Passport procurement
	One off
	
	

	
	Visa and study permits
	Per year
	
	

	
	Repatriation fees**
	One off
	
	

	
	
	
	
	

	
	TOTAL
	
	
	

	

	Total amount (in Sterling Pounds) requested from the TBA Postgraduate Scholarship: 
	UK£

	Currency exchange rate used: 1UK£ =
	____________
	(include currency of the study country)

	*Could be changed to suite your situation; **awarded only when funds permit. 


VIII.
Other sources of funding. The TBA scholarship does not duplicate other sources of funding. However awards can be held concurrently with other awards/scholarships received.
	Have you received or applied for support from other sources? ( yes (please give details below)    ( No

	1
	Source Institution:

	Address:

	
	Email:
	Tel.
	Fax.

	
	Amount Expected:
	Amount Expected (UK£ Equivalent)*:

	
	Part of your study covered by this fund
	From:
	to

	
	Has the offer been confirmed? ( yes   ( No. If no, when will you know the outcome?:

	2
	Source Institution:

	Address:

	
	Email:
	Tel.
	Fax.

	
	Amount Expected:
	Amount Expected (UK£ Equivalent)*:

	
	Part of your study covered by this fund
	From:
	to

	
	Has the offer been confirmed? ( yes   ( No. If no, when will you know the outcome?:

	3
	Source Institution:

	Address:

	
	Email:
	Tel.
	Fax.

	
	Amount Expected:
	Amount Expected (UK£ Equivalent)*:

	
	Part of your study covered by this fund
	From:
	to

	
	Has the offer been confirmed? ( yes   ( No. If no, when will you know the outcome?:


* provide this amount (conversion rate used is __________/ UK£ )
IX. 
Commitment

	I certify that all the information contained in this application form is true, accurate and complete. 

	Signature of applicant
	Date


	Checklist of WHAT TO PROVIDE (tick as provided)
	What NOT to provide/Word of caution

	( Your complete application (this) form. This summarises all the relevant information TBA needs
	Other supporting documents (certificates, CVs, etc, whether electronically, or hard copies) except transcripts

	( Statement of interest or motivation/letter of intent
	Separate cover letter. If you must, keep it very short

	( TWO confidential letters of reference
	None-confidential letters or old recycled references

	( letter from employer and/or proof of admission
	Requests for employment at TBA

	( Complete budget for each study programme
	University fee structures or ballpark figures in lieu of a synthesised budget breakdown 

	( Information on other sources of funding (only serious applications)
	Wish list of where you will apply for additional funds


Applications must reach TBA Nairobi office by 30 April 2011. Incomplete applications will not be considered.
Disclaimer
( 
The Tropical Biology Association is a registered charity committed to protecting the privacy of our individuals.  Tick here if you DO NOT want your information to be kept on our records nor shared. 
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